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|. CAI PAT CHUONG TRINH

Dé c6 thé sur dung tot phan mém nay, yéu cau may tinh phai dam bao téi thiéu cau hinh

nhu sau:

Cau hinh Tdi thiéu
CPU: Pentium IV 2 Gh
RAM: 512MB
HDD con tréng: 500 MB

. Windows XP,
H¢ dieéu hanh: _
Windows 7

Khuyén céo
Pentium 4 2.6Mh
1GB

1GB

Windows 7 tro 1én

Ngoai ra, may tinh nha truong can duoc két ndi Internet

Truy cap vao trang web: http://vnemis.edu.vn/epmis/

(*, BOGIADIOUG VA BAO TAC

.3’ MINISTRY OF EDUCATION AND TRAINING

San pham:  ePMIS

Yéu cu cai dat:

- Windows Instaler 3.1
- .NET Framework 3.5 SP1
- Microsoft .NET Framework 4 (x86 and x64)

Néu cac thanh phan trén da dugc cai dat thi bam dé chay chuang trinh.
Nguroc lai, Bam vao nit "Cai dat” phia dwdi dé tién hanh cai dat.
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Cac bwoc cai dat

Dé c6 thé str dung phan mém nay, NSD phai cai dit chwong trinh 1én may tinh. Thu tu cic
budc cai dat tién hanh nhu sau:

Buwéc 1: May tinh phai két ndi Internet. Chay [ enetbgloer 1yy5c @ Firefox

Buwéc 2:Truy cap vao trang web:

http://vnemis.edu.vn/epmis/

Buwéc 3: Cai dat cac chuc niang chinh cua phan

mém quan 1y trudng hoc bang cach truy cap

~ Windows et 3.1

vao dia chi do So/Phong cung cap dé tai bo cai - Tk 351
dat Vé may tinh: -~ Wirosoft AET Framework 4 (56 and v64)
Néu méy tinh chua c¢6 Windown Intaller va ey cac thanh phan trén da dudc cai dat thibém {8 chay chutng trinh, Ngutic

i, B3 vd it ‘Cai d3t” phia i 8 tin hanh cai dit,

Microsoft NET Framework 4 thi chuong trinh

sé tu dong cai thu vién Windows Intaller 3.1
va Microsoft .NET Framework 4. Néu may
tinh d4 ting cai thu vién nay roi.

Budc 4: Chon “Install” (néu dung Firefox thi hé thdng s& tai tap tin “setup.exe” vé

may) tién hanh cai dat i?ﬁ

Bwéc 5: Cai dat chuong trinh bang cach
nhin dap chudt vao biéu tuong Setup dé
hién thi hinh bén. Chon "Install" dé tién

hanh cai dat.

Whie appications From the Intermet can be useful, they can potentially harm your
compakar, F you do

b ot
ot Erusst bhe source, do nok install this softwars .
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i Windows protected your PC
Vé‘l WI n d OWS 8 Sé Xu ﬁt h I én h I n h bé n N'Vu SmartScreen prevented an unrecegnized app from starting. Running this app might put your PC

NSD chon N 2

Luu y: Pé lam viéc véi ePMIS chon vao biéu firong ¢ man hinh may tinh ﬁﬁ Hé
thong sé kiém phién ban truede khi diang nhdp. Néu cé ban nang cdp hé thang yéu
cau nang cap xuat hién giao dién sau:

Ngudi siz dung phai chon “OK " tien hanh

nang Cap he thong NeU Ch0n “Sklp thl he Application update ,’

Anewversionaf s avalable, Do you wank to download it now? 3’ ;

thong sé bé phan nang cdp va trong qua

Hamme:
Fram:  1\221-schalfs04',

trinh si dung c6 thé gap 14i.

Truong hop chon “SKIP” thi thuc hién cac

bwoc sau:

Buwoc 1: Go bo ban hién tai.
- Start => Control Panel\All Control

Panel Items\

Windows 7: chon “Programs and Features”

@ Realtek HD Audio Manager il

Windows XP: chon “Add or Remove P region and Langusge

@) sound

programs”

- Chon phai chugr “ePMIS” Name
N . &\%UTotal Security
va Ch'On UnmSta”/Change 7 Adobe Acrabat 7.0 Professional

@ &dobe Flash Player 10 Plugin

& ePMIS
E,l ot Re Uninstall{Change

€ Google Chrome
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- Chon “Remove the application from
@ (7) Restore the application to its previous state.

this computer” va chon OK dé tién hanh gé
bo

g @ Remove the application from this computer.

oK H Cancel H Maore Informatien...

Budéc 2: Tién hanh cai lai theo cdc bude “hudng dan cdi dat”.

I1. PANG NHAP CHUONG TRINH

Sau khi cai dat, trén man hinh may tinh c6 biéu tuong caa chuong trinh BB bim dap chudt

vao biéu twong dé khoi dong chuong trinh.
1. Dang nhdp

Bwoéc 1: Khoi dong bang cach

chon biéu twong cua chuong

trinh ¥ 44 Kkhoi dong chuong
trinh ePMIS.

Buéc 2: Trén man hinh xuat hién 5 o :
o Pang nhip vao chwong trinh
théng bao yéu cau nhap thoéng tin
X : e

Lwu y. Tén dang nhap va mgt

khau sé dwoc cap quan ly cung

cap.
7]Nh6 mat khdu d3ng rh o ) s Lo
. R Nguoi st dung tich chon thi mat khau duoc luu trit, 1an sau

khong phai khai bao lai. Nguoc lai, mdi lan ding nhap phai khai bao tén ding nhap va
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mat khau. Truong hop may tinh nhiéu nguoi sir dung thi khéng nén chon tuy chon nay

dé bao vé quyén st dung chuong trinh.

Nhan nat dé heé thong kiém tra thong tin.
Nhan nat dé két thdc 1am viéc voi phan mém

Luu y: Trong khi dang mé chwong trinh ePMIS, NSD c6 thé thay doi tai khoan

N 7 > B2 £248i mat khau > A A =A \
ding nhép bing cach sit dung muc = ¢ ' cua menu Hé thong. Viéc nay

hiru ich cho viée dam bao an toan dir ligu.

Man hinh chinh ctia chuong trinh:

& trding qubn i 1 5 s sy

Bdn : 58 Gido duc - Dao o Hai Phang - Ném: | 2016 K ase

Thiem e Cana vige = o

MoabdogidEn 0  Daatwchén 0 =
Toabdord 0 Chutwshén 0 -
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* Wi din e E

Thang bie
Tra cim

Thang ke

Giao dién chuwong trinh ePMIS

2. Déi mdt khiu
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Mdi ngudi sir dung déu cd thé thay doi

Téndangnhdp  admin

duoc mat khau ctia minh dé dam bao Mt khl ci
tinh an toan. Cac budéc thuc hién: Mat khals mei

i lai mat khau

Chon Chire nang chwong trinh, Chon

&% B48i mat khiu A . A N A . Easst T B
e ' xuat hién hinh bén: Tra gidp el Bing v |4 Boqua |

Buwéc 1: Nhap vao mat khau cil.
Buwéc 2: Nhap vao mat khau méi.
Bwéc 3: GO lai mat khau méi vira nhap.

Buéc 4: Nhin niit d& thuc hién. Nhan nat dé huy thao tac dbi

I11. HUONG DAN NHAP THONG TIN HO SO CAN BQ

Chtic nang nay gitip quan ly tat ca thong tin cia doi ngii can b, gido vién trong don vi cho
phép NSD:

e Thém mdi ho so can bo, gido vién.

o Xem va cap nhat thong tin hién tai cua can bo, giao vién.

e Xobabo hd so cta can bo, gido vién dang ton tai trong hé théng.

. Ngoai ra con bo sung thém chire ning Sap xép theo diéu kién, tiy chinh vi tri cua cén

1. Thém mdi/Siva hé so céong chirc, vién chiic.
Budc 1: Chon |“5‘ (Thém) hodc = (Sia) dé cap nhat théng tin Can bo.
Buac 2: Cap nhat cac thdng tin sau:
Chu y: Nhizng théng tin ¢ gan ddu sao (*) 1a nhing théng tin bét bugc khéng dwec
phép dé trong. Tuy nhién dé co sé ligu bao cao chinh xac va si dung dwoc cdc don vi can

nhdp chinh xdc va ddy di.
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o S6 hiéu: Nhap truc tiép tir ban phim cac gia tri kiéu sé hodc chir theo qui dinh danh
ma Can bd cua Pon vi.

o Ho va tén: Nhap truc tiép tir ban phim tén dy di ciia Can b theo gidy khai sinh.
o Tén goi khac: Nhap bi danh ctia nhan sy

o Gidi tinh: Chon mét trong hai gia tri Nam hodc Nit hién thi trong danh sach sau khi
nhan chudt vao truong nay.

o Ngay sinh: Chon tir danh sach ngay hién thi sau khi nhan chudt vao truong nay.

o  Dantoc: Chon dan toc theo Qudc tich tir danh sach hién thi.

o T6n gido: Chon ton gido hién thi trong danh sach.

o Qudc tich: Chon tir danh sach hién thi cac qudc tich, gia tri mic dinh 1 Viét nam.

Théng tin ca nhan

o  S6 CMND: Nhép s6 Chirng minh thu nhan dén.

o Ngay cap: Nhap kiéu dd/mm/yyyy ngay nhan sy dugc cap CMND.

o Noi cap : Chon tir danh sach tén tinh dé xac dinh noi cap ching minh thu nhan dan
cua nhan su.

o Qué quan: Nhap qué quan theo nhu trén CMND, nhap tir ban phim

o Noi sinh: Nhap noi sinh theo trén gidy khai sinh

o bia chi: Nhap dia chi thuong trd hién tai

o Dién thoai: Nhap tir ban phim s dién thoai nha riéng, s6 di déng ctia nhan sy néu co
o Email: Nhap thong tin Email tr ban phim ctia nhan sy

o Ghi chi: Nhap tir ban phim nhiing thdng tin khac( néu cd).
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+H Y 30N uiﬁ

Thiéng tin oo ban

S5 hiu (%) 31315501 000005 | Ho vatén | oo Tén qoi khac

Gidi tinh (%) NGF . Ngay sinn | 18/05/ 3 Naisinh |Bach Bing - Tién Ling - Hi Phong

Dan téc (*)  |Kinh | Téngido (® Khéng - Québc tich (%) | Viét Nam (i ]

Ponvi(*) |THCS Bach Béng Phéng ban/Té  |KHXH (i ]
Chon &nhf Xéa anh [ Maimg theo dai

1.Théng tincénhén | 2. Tuyén dung - Bodn-Bang  3.Trinh dd chuyén mén 4 Phén cong cdng viéc. giang day

SECMND |031141505 Mogay cap | 02/08/2004 Wi cap |Hai Phang

Qué quan ftinh) | Thanh phd Hai Phang ||l Huyén | Huyén Tién Lang d | X&: |Bach Bang ]
Biia chithudngtni | Bach B&ng - Tién Lang - H& Phang Tinh trang hédn nhan B3 l3p gia dinh -
Ngi & hién nay | Doan Lap - Tién Lang - Hai phang X¥utthin banthdn  Néng din i@
Hién thoai didong 0313883445 Bién thoai nha riéng Uu tién ban than ]
Pién thoai cd quan 0313883520 Email Uu tién gia dinh ]
Cannang (Kg) 45,0 Chigu cao (Cm) [155 Mhom mau = Tinhtrang sdc khoe Tat -

KhwnyEt tat +  Nang khigu/Sd tnidng |V M¥ thuat

Thong tin tuyén dung-Poan-Pang:
Thong tin tuyén dung
o S6 HP: Nhap chinh xac sé Hop ddng cta nhan su
o Loai HB/BC: Cho phép lua chon gia tri loai hop dong/bién ché khi Bam vao trudng

o Ngay ki HD: Chon tir danh sach ngay hién thi sau khi nhan chudt vao trudng nay.
o Ngay hét han HD: Chon tir danh sach ngay hién thi sau khi nhan chu6t vao truong
nay.

o Trong ngan séach, Thinh giang: Cho phép tich chon khi Bam vao 6 vudng nho bén
canh truong nay

o Pon vi cdng tac:

o Ngay vé co quan: Chon tir danh sach ngay hién thi sau khi nhan chudt vao truong
nay.

o CQtuyén dung: Nhap tén co quan tuyén dung tir ban phim
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Cong viéc hién nay:

o

o Thituyén: Cho phép tich chon khi Bam vao & vuéng nho bén canh truong nay

o S6BHXH: Nhap chinh xac sé Bao hiém xa hdi trong s6 bao hiém cua nhan su

0 Ngay dong BHXH: Chon tir danh sach ngay hién thi sau khi nhan chudt vao truong
nay.

o Ngay két nap, Ngay chinh thac: Chon tir danh sach ngay hién thi sau khi nhan chuot
vao truong nay.

o Chuc vu Bang: Cho phép lua chon tén cac chac vu Bang c6 trong danh sach

o Chuc vu (hién tai): Cho phép lya chon tén cac chirc vu ¢ trong danh sach

o Ngay bo nhiém: Chon tir danh sach ngay hién thi sau khi nhan chu6t vao truong nay.
o Lanbd nhiém: Nhap ki tu sb tir ban phim

o Chuc vu (kiém nhiém): Cho phép lua chon tén cac chirc vu ¢6 trong danh sach

o Ngay bo nhiém: Chon tir danh sach ngay hién thi sau khi nhan chu6t vao truong nay.

o Lan bd nhiém: Nhap ki tu s6 tir ban phim

1.Théing tin c& nhén | 2 Tuyén dung - Boan - Dang ‘ 3.Trinh d6 chuyén mén  4.Phén cng cing viéc. giang day

Magay hdp déng 58 hdp déng

01/11/2004
Moay tuyen dung  |01/11/2004

Maay v& CQ higén nay |01/06/2010

CQ tuyéEn dung

Mgay vao nganh |01/11/2004

UBMND huyén Tién Lang

Chire vu i ] Mgay bé nhiém chic vu I
Chire wu kigm nghiém Chirc vu cao nhat da qua
Biang vién
[] L& doan vién TNCSHCM Chiic vu doan thé
Mody vaodang |_f Mgay chinhthic | ¢ Chiic vu Bang hién tai
S&s8 BHXH |0305001185 | Maaydéng BHXH 01112004 | 58 tai khodn/ngan hang

Tri bdo higm that nghiép

Thong tin Trinh dé chuyén mon

Hanhdp ddng | _ ¢ ¢

Mgay BN vaongach | j ¢

Loai hdp d8ng  Hgp déng Bn dau i

HT tuy€n dung  Thi tuyén v

Ngodi ngan sach [| Thinh gidng []

Lan bé nhiém

ee
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o Hoc van phé thong, Trinh ¢ chuan, Trinh d6 tin hoc: Cho phép lua chon trong cac
gia tri da co san khi Bam vao trudng .
e Trinh d6 ngoai ngir, Trinh d6 chuyén moén, Phan cdng giang day: Cho phép thém

thong tin vao Chirc nang khéac khi Bam vao truong

1.Théng tin cdnhdn 2 Tuy&n dung - Boan - Bang | 3 Trinh d& chuy&n mén | 4 Phan céng céng vigc, giang day

Hoc van phéthéng  12/12 +  D&tétnghiép THPT - Mganh daotae  Supham -
Trinh d chuyén mén cao nhét  ai hoc |@| Chuyén nganh daotso |Chinh tri |
Mdi d&o tao |Trch‘:rng BH 5Lr pham Ha Nai |@| Hinh thiic dao tao |TE.'i chire |

N3m 18t nghiép (] B4 bai duding nghigp vu SP Trnh d& chusin  pat trén chudn -

Trinh d6 1i lugn chinhti 7rung c3p - Tinhdé quanlf rhanuse I -

Trinh & quén Iy gido duc - Trinh d§ tin hoe R g B S

| Théng tin chitistinh dé chuyén mén |

Ngoai ngii chinh | Tiéng Anh o Trinh @6 ngeai ngii | Trinh d8 A |

Ngoai ngu khac | |

Hoc ham cao rhét |:| Nam phong |:| Danh higu cao nhét |:| Nam CN |:|

Phan cong cong viéc, giang day

o MB@i cdng chirc, vién chic déu ¢ mot hoic nhiéu céng viéc va phai c6 mot céng viéc

(Mdn day ddi véi gigo vién) 1a chinh.

1.Théng tin cdnhdn 2. Tuy&n dung - Bodn- Bang  3.Trinh d& chuy&n mén [ 4 Ph&n cng cong viéc, gidng day |

Ciing vigc dudc giso | GV. day THCS || Céng viéc hign nay | GV. day THCS |
Nhigém Vu Mén Day Chinh Lép Day Chia Nhigm
3 a = 4 5

Gidio vién GDCD GDCD ™ Céng nghé& 6B [
Céng dan 7B [
Céng ngh& 64 [
Cdng dan BA [
Ciing dan 6B O

Thém Thém

Luu y: Chon "Thém" hodc "Xoa" dé thém bét nhiém vy, mén day, lop day.

C4c qua trinh lién quan - PUp chudt vao qua trinh dé cap nhat
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= |» Cac qua tinh

Qua trinh hldng WJdng

Oua tiinh &0 tao

Clua trink bii duiing

Clua trinh cdng tac

Quan hé gia dinh

Lich =01 ban than

Tharn gia =3 hdi

Clua trinh gidng day

Quan hé than nhan nddc ngoai
Cang tac nldc ngoai

Fhen thildng

Fo luat

Tham gia Iz Iddng «i trang
Branh gia céng chilc

Sang kignd kinh nghigm

Quy hoach dao tao

Qua trinh thanh tra

Cac khda d4o0 tao bii ddEing dang theo hoc
#Ep loai theo chudn nghé nghigép

v

VVVVVYVVVVVVVVVVV

Chon |"U* (Thém) hodc = (Siza) dé cap nhat thong tin 1 qué trinh va chon &% dé luu
lai, chon 9 néubo qua.

Y N )
Chon @ dé x06a 1 qua trinh, chon . dé hoan thanh

o Quan trinh luong

QUA TRINH HUGNG LUONG

ME ngach | Baclidng | Hésd Huding til B1&n ngay ‘ v @ | Ji i

+ 01003 5 3.66 ONAS/20013_

Mgach CCWC (01003 ||Chuyén wign | =

Béc lugng 5 HE s8 lrong  |3,66 |
Hurding Eir 01/09/2013 dén nody i
Miic tinh néng lorong 1En sau oijoafz015

PhaEn trdm Ehir ESp suf Ehlr wigc (%0
B ang ap dung [MEng hrang sém Tt khurmg

Cac hé sd phu cép

] =] |
TT Hé s heong Gia tri
Hé sb phn cép chive v
2 Hé sb phy cip trich nhigm 0,30
3 Phén trie phy cdp cong vy 25,00 (%)

Qua trinh lwong dang hudng thi tich vao 6 "Pang ap dung", dé tréng "dén ngay".

"Moc tinh lwong 1an sau" <= "Hwong tir".

Chon E; dé thém bat phu cap duoc huong.

o Qua trinh cbng tac
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QUA TRINH CONG TAC
QEQHM L Qe W
Mgay bat dau: | [ f Moay kétthic: | /[ Tong &5
Dign gidi: |Gido vién, T8 trudng CM, T8 trudng Cong dodn tai T.Ti 3
Tir ngav Dén ngay DienGiai
ap vien, [o tnrémp 0 frcmg nz doan ta Al [N-D)N IT HF
05/01/1986 Gio vitn tai TTam KTTH-HN HP
09/012007 Trréng Khoa May Théi trang - Trrémg Trung cip KTET vi cong nghé HP
o Quan h¢ gia dinh
CLERT "
QUAN HE GIA PINH s ()
0 Tong sa:
Loai quan hé Hovi tén Nim sinh Dién giai
Huguth Lé Tén Cép 1996 | Cém nhd
Mg & Brinth Thi Nzuyét Hing 1954 Lam nufing p Tén Quid B 1 Long Tén huyén Thanh T St
Con Hugmh Lé Boan Trang 1998 Cin nhid
Chéng Hugnh Céing Tét 1972 Hiéu trwdmg truémg THCS Lovg Tén
Cha d3 Lé Plung 1952 Lim rfng &p Tén Quét B x8 Long Tén huyén Thavh Tri Séo
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